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Environmental Management Program Master’s Thesis Presentations

Academic Affairs Committee

Notes

1.

In principle, all GSGES faculty members and students should participate in the presentation
program.

The administration office will prepare handouts containing the presentation program and
thesis abstracts for all presenters. Presenters can also prepare their own handouts
separately.

Presentations can be made in Japanese or English. Presentation slides can be prepared in
Japanese, English or both languages. A handout in English is required when the slides are
made in Japanese. When possible, please use Windows PowerPoint 2010. The
administration office will prepare a PC for the presentation.

There will be a break between each session for uploading the PP files onto a PC. If the
setting or other preparations are not completed during the break period, the amount of time
taken will be deducted from the scheduled presentation period.

Each presentation should not exceed 13 minutes. One bell will sound after 10 minutes to
signal that you have 3 minutes left to finish your presentation. Two bells will sound after 13
minutes to signal that you must stop. A final bell will sound after 20 minutes to inform the
next presenter to start.

A member of the Academic Affairs Committee will act as emcee (master of ceremonies).
The emcee introduces the next presenter and starts the timer immediately after the previous
presentation concludes.

Should a presenter not stop when two bells are sounded, the presenter will immediately be
advised to stop by the emcee. If the presenter still doesn’t conclude his/her remarks the
emcee will stop the presentation and proceed to the Q&A period.

The emcee will solicit questions and comments from the audience. The emcee is advised to
refrain from receiving questions or comments from a head examiner or a vice examiner
who belongs to the same study area as the presenter. When is no questions arise, the emcee
may request that the head examiner or a vice examiner who doesn’t belong to the
presenter’s study area propose a question or comment.

When the final bell sounds the emcee will quickly proceed to the next presenter.

The Academic Affairs Committee will mark and evaluate presentations and confer awards
for outstanding presentations. These awards were established to foster improvement in
thesis quality and presentation skills. The evaluation categories are 1) Level of thesis, 2)
Research and explanatory ability as displayed during the presentation and Q&A session, 3)
Research approach and attitudes.

Students and faculty members from a broad range of study areas participate in the
presentations. We expect that your presentation will be easy for non-specialists to
understand and to be rich in content.
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