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(Sample 2) Guidelines for Main Text of Master’s Thesis

Chapter 1: Guidelines for Main Text of Master’s Thesis

1.1 Page format
Master thesis must be typed in Japanese or English. Handwriting is not acceptable. Use A4 size papers,
leaving 25 mm for top and bottom margin. Right and left margins are 20 mm. In addition, insert page
numbers within the bottom margin, with blank space of 15 mm below the page numbers. The document
should contain approximately 40 lines per page and 45 characters per line at an 11pt fonts. In addition,
please conform to the following instructions (1.2 — 1.4).

1.2 Main headings
Main headings should be in 12pt bold face fonts with their initial letters capitalized, following the chapter
numbers e.g. 1.2. Leave one blank line before every main heading.

1.2.1 Sub-headings
Sub-headings should be in 11pt bold face fonts with their initial letters capitalized, following the main
heading numbers e.g. 1.2.1.

Table 1.1 Structure of master’s

1.3 Main Texts, Figures and Tables thesis and page number
Main text should be printed in Times-Roman 11pt. Figures and
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captions below figures and above tables.

1.4 Structure of thesis
Please arrange your thesis with the following structure. Thesis should be bound by a clip (not a stapler) at
the left margin, and kept in a envelop for final submission, but its copies for examination should be kept
and submitted in binding materials such as paper files. Paper with punched holes is NOT acceptable.
1.4.1 Cover page
1.4.2 Abstracts (English and Japanese)
1.4.3 Table of contents
Please insert the page numbers in the middle-bottom of page with the format numbers of -i, -ii, -iii-...
1.4.4 Main text
Please insert the page numbers in the middle-bottom of page with the format numbers of -1, -2, -3-...
1.4.5 References
References should be listed using either of the styles explained in the guidelines for abstract.
1.4.6 Appendix
1.4.7 Acknowledgements
There are no specific rules for appendix and acknowledgments except for margins of pages.



