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(Sample 3) Guidelines for Preparing Abstract of Master’s Thesis

Model Format for the Front Cover of the Master’s Thesis
in the Environmental Management Program

Author Name

Key Words: Graduate school, Global environment, Master dissertation, Environmental Ethics,
Environmental Law

1. PAGE FORMAT
Use A4 size paper and leave 20 mm for left and top margins. Right and bottom margins are 20 mm and
25 mm respectively. Print Japanese abstract on one side of the A4 sheet and English abstract on the other
side. Do not exceed 1 page for Japanese abstract and 1 page for English.

2. TITLE
Put the front matters at the top of the page including:
Title in Times-Roman 14pt, bold face, 0.1
(One blank line),
Author name in Times-Roman 12pt, 0057]
(One blank line) and
Key words in Italic 10pt (maximum in two lines). 20 -5 -0 5 o 5 10 15 2
Figure 1 Probability density functions of
3. MAIN TEXT Normal Distribution
(1) Font for the Main text
Main text should be printed in Times-Roman 10.5 pt.
(2) Headings
Capital letters in 11pt bold face fonts should be used for main headings (chapter titles) that follow the
chapter numbers as is shown in this example. Leave one blank line before every main heading. The sub-
headings for sections, in 10.5pt bold face fonts, with their initial letters capitalized, are preceded by
parenthesized section number like (2).
(3) Use of double columns
You can arrange the main text in double columns if necessary. Leave about 18pt space between the
columns.

0.15

4. FIGURES AND TABLES
Captions should be centered, but long captions must be indented like an example of Figure 1. The heading
of captions is 10.5p. Put the captions below the drawing for figures and above the drawing for tables.

CITATION
List only papers and books directly referred in the main text of the abstract. You can select either of
following styles:
i) All the references are numbered in the order of appearance and the right parenthesized numbers are used
at the text where it is referred like this1). List them at the end of the text in numerical order.
ii) Show the pair of author(s) and year parenthesized at the text where it is referred and list them in
alphabetical order of authors name at the end of the text.



